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APPENDIX 
 

A. Reporting Structures (Figures and Tables) (updated) 

REPORTING PROCESSES for COVID-19 RELATED REPORTS  
SLU employees, students, and guests are required to keep the SLU Campus informed if they are exposed to 
someone who has tested positive for COVID-19, if they have tested positive for COVID-19, or if they are 
feeling COVID-19 related symptoms while on campus. Reporting must be done via email and using the 
templates/forms provided. Below are the reporting processes: 
 
Figure 1. Coronavirus Team’s Reporting Structure: 
Level I: 

 
Level II: 

 
 
 

 
 

SCREENER /BACK-UP SCREENER

(IT DEPT)

TEMP. CHECK, SCREENING FORM OF 
ALL CAMPUS VISITORS (EMPLOYEE, 

STUDENT, VISITOR/VENDOR)

CORONAVIRUS LIAISON 

(DAILY REPORTS)

SCREENER / BACK-UP SCREENER

(STAFF)

CHECK PROOF OF 

COVID VACCINATION/NEGATIVE COVID  
TEST RESULT, CLASS REGISTRATION, 

APPOINTMENT CONFIRMATION 

CORONAVIRUS LIAISON 

(DAILY REPORTS)

CORONAVIRUS LIAISON 

(ASSOC. DEANS)

CUNY

SVC FOR INSTITUTIONAL 
AFFAIRS

(SVC Glenda Grace) 

CORONAVIRUS  
COORDINATOR

SLU REOPENING 
PLANNING COMMITTEE

SLU  DEAN

CORONAVIRUS 
COORDINATOR

(ASSOC.  DEAN, HUMAN 
RESOURCE MANAGER, 

DEPUTY TO ASSOC. 
DEAN) 

CUNY CENTRAL 

(Burt) 

CHANCELLORY/ COO'S 
OFFICE 

(EVC Hector Batista)

NY STATE & LOCAL 
HEALTH DEPT. 

(John)

CAMPUS REPORTING  
(Burt)

BUILDING 
MANAGEMENT 

(Burt/Nelly)

CAMPUS FACILITIES

(Burt/Nelly)
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Figure 2. Reporting to Campus (updated): 
 
LEVEL I: 

 
Level II (New): 

 

SCREENER 
DAILY REPORT 

TO 
CORONAVIRUS 

LIAISON

GRANTED 
ACCESS 

OR

INSTRUCTED 
TO RETURN 

HOME

DAY OF 
VISIT 

TEMP. CHECK,  
SCREENING 

FORM, 
SCREENING 

FORM 

PRIOR TO 
VISIT 

COMPLY 
WITH CUNY 
PROTOCOLS

ASSOC. DEAN & 
DEPUTY

CONFIRMS

CAMPUS VISIT

EMAIL 

ASSOC. DEAN 
OF ADMIN. & 
OPERATIONS, 
AND DEPUPTY 

TO ASSOC. 
DEAN

EMPLOYEE

SCREENER 
DAILY 

REPORT

TO 
CORONAVIR
US LIAISON

DAY OF VISIT

GRANTED 
ACCESS OR  

INSTRUCTED 
TO RETURN 

HOME

DAY OF 
VISIT 

TEMP. CHECK,  
SCREENING 

FORM

PRIOR TO 
VISIT

COMPLY 
WITH CUNY 
PROTOCOLS

IT 
CONFIRMS 
APPT. WITH 
EMPLOYEE/ 

STUDENT

ASSOC. 
DEAN/ 

DEPUTY  
CONFIRMS 

APPT.  
WITH IT

IT NOTIFIES 
ASSOC. 
DEAN & 

DEPUTY TO 
SCHEDULE  

VISIT

EMAIL IT 
HELPDESK 

TO 
SCHEDULE 

APPT.

EMPLOYEE
/ 

STUDENT 
TECH 

SUPPORT

SCREENER 
DAILY REPORT 

TO 
CORONAVIRUS 

LIAISON

GRANTED 
ACCESS 

OR

INSTRUCTED 
TO RETURN 

HOME

DAY OF VISIT 
PROOF OF 

VACCINATION/NEGA
TIVE TEST

PRIOR TO VISIT 
COMPLY WITH 

CUNY 
PROTOCOLS

FOLLOW 
APPROVED 

REMOTE 
WORK 

AGREEMENT 
WORK 

SCHEDULE

EMPLOYEE
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ASSOC. DEAN/ 
DEPUTY  

CONFIRMS 
APPT.  

EMAIL ASSOC. 
DEAN/DEPUTY 
TO SCHEDULE 

APPT.

VENDOR/
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Figure 3. Reporting a Case While on Campus: 
Person showed no signs upon entering the campus and began feeling sick while on campus: 

 

 
 
Figure 4. Reporting a Case While OFF Campus: 
Diagnosed with COVID-19/has been sick because of COVID-19/ Travelled within last 14 days/ Exposed to 
possible COVID-19 case(s): 
 

 
 
 
 
 
 

CAMPUS 
REPORTING
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COORDINATOR,

CUNY,
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SLU REOPENING 
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SUPERVISOREMPLOYEE

CAMPUS 
REPORTING
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COORDINATOR,

CUNY,

and 

SLU REOPENING 
PLANNING 

COMMITTEE & 
DEAN

CORONAVIRUS 
LIAISON

STUDENT / 
VISITOR

EMPLOYEE

SUPERVISOR CORONAVIRUS LIAISAN 
CORONAVIRUS 
COORDINATOR

CUNY

STAYS HOME

FOLLOWS CDC 
GUIDANCE TO SELF-

ISOLATE (QUARANTINE)
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Figure 5. Cleaning and Disinfecting Reporting: 
 

 
Figure 6: Reporting to SLU Community: 
 

 
Figure 7. Campus Health Color Monitor: 
 

 
 
  

CORONAVIRUS 
COORDINATOR

(Burt/Nelly)

CUNY & BUILDING 
MANAGEMENT

SLU OPERATIONS 
(DEPUTY TO ASS. DEAN)

FACILITIES

(FACILITIES MANAGER)

BUILDING MANAGEMENT 
CLEANING AND 

DISINFECTING CREW 

SLU CUSTODIAL STAFF 
CLEANING AND 
DISINFECTING

CORONAVIRUS 
COORDINATOR

(AFFECTED AREA READY 
TO REOPENED)

CUNY

CAMPUS REPORTING 
(REOPENING/CLOSING  

ONLY WITH CUNY 
APPROVAL)

CAMPUS REPORTING

TO FACULTY, STAFF, 
STUDENTS, VISITORS 

(Dean, Dir.of 
Communications)

CUNY EMAILS

SLU WEBSITE

SLU STUDENT 
NEWSLETTER

SLU STAFF 
NEWSLETTER

CUNY ALERT 
SYSTEM

CUNY ALERT

PERSONNEL

ASSOC. DEAN OF 
ADMINISTRATION & 

OPERATIONS

ASSOC.DEAN OF 
ACADEMIC AFFAIRS

ADMIN. & FINANCE 
DIRECTOR

COMMUNICATIONS 
DIRECTOR

IT  DIRECTOR

GREEN

Campus safe to be open

Campus Open

YELLOW

Campus safe to be open, 
except certain areas

Partial Campus Closure

RED

Campus not safe to be 
open

Campus Closure
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Table 1. Coronavirus Team Contact Information (updated): 
Roles SLU Staff Emails Telephone  
 
SCREENER 
 

 Jeff Rickman, IT 
Director 

 Ralph Tricoche, IT 
 Nicholas Padilla, IT 
 Additional Screeners 

and Back-up 
Screeners 

 
CoronavirusLiaison@slu.cuny.edu  
 

 
646-313-8319 

 
CORONAVIRUS 
LIAISON 
 

 Burt Sacks, Assoc. 
Dean of 
Administration and 
Operations 

 Gladys Palma de 
Schrynemakers, 
Assoc. Dean of 
Academic Affairs 

 
 
CoronavirusLiaison@slu.cuny.edu  
 

 
 
646-313-8319 

 
CORONAVIRUS 
COORDINATOR 
 

 Burt Sacks, Assoc. 
Dean of 
Administration and 
Operations 

 John Conway, Human 
Resource Manager 

 Nelly Benavides, 
Deputy to Assoc. Dean 
Sacks 

 

 
 
CoronavirusCoordinator@slu.cuny.edu 
 

 
 
646-313-8319 

CAMPUS LOCATION  
VACCINE AUTHORITY 
(LVA) 
& 
 TESTING 
ADMINISTRATORS 

 Laurie Grimes, 
Registrar 
(Student Records) 

 Lidia Sanchez, John 
Conway, Human 
Resources 

 (Faculty & Staff 
Records) 

 Laurie.grimes@slu.cuny.edu  
 Lidia.Sanchez@cuny.edu  
 John.Conway@cuny.edu 

 Laurie Grimes: 
(646) 313-8415 

 Lidia Sanchez: 
(646) 664-3281 

 John Conway 
(fall): (646) 664-
3277 

 
Table 2. Color Health Monitor Triggers (updated) 
CAMPUS 
HEALTH  

COLOR CODE 

TRIGGERS ACTION PLAN 

GREEN  No reports of COVID-19 related cases 
 Affected area(s) cleaned and disinfecting is 

safe to reopen 
 Chancellery/COO’s Office and Reopening 

Planning Committee monitor range of 
internal and external criteria: Federal, 
NYS, NYC regulatory guidelines and 
mandates ensure prevalence of disease is 
low enough and measures have been met to 
resume operations safely in area 

 Internal Monitoring Criteria: spread of 
infection on campus, status of resources and 
infrastructure to combat contagion on 
campus 

 SLU Campus Reporting activated 
 Campus Open/Reopen 
 Routine Cleaning and Disinfecting 
 Color set to Green on website 

mailto:CoronavirusLiaison@slu.cuny.edu
mailto:CoronavirusLiaison@slu.cuny.edu
mailto:CoronavirusCoordinator@slu.cuny.edu
mailto:Laurie.grimes@slu.cuny.edu
mailto:Lidia.Sanchez@cuny.edu
mailto:John.Conway@cuny.edu
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 External Monitoring Criteria: Federal, 
NYS, and NYC regulatory guidelines and 
mandates, infection/health system status at 
the local, state, regional  and nation-wide 
level, status of resources and infrastructure 
to combat contagion, compliance of greater 
public with COVID-19 protocols, reclosing 
status of neighboring universities 

 In-person learning (within allowed capacity 
limits) will occur if the area has fewer than 
50 new weekly cases per 100,000 people and 
a seven-day positivity rate of less than 8% 

 

YELLOW 
(updated) 

 On  Campus: Visiting employee/ 
student/ visitor did not exhibit sickness 
upon arrival but reports to 
Coronavirus Liaison they now feel sick 

 After visiting the campus: Visiting 
employee/ student/ visitor does not 
exhibit any symptoms on campus, but 
began feeling sick upon their return 
home (within 14 days) 

  After visiting the campus: Visiting 
employee/ student/ visitor tests positive 
for COVID-19  

 Chancellery/COO’s Office and 
Reopening Planning Committee 
monitor range of internal and external 
criteria: Federal, NYS, NYC regulatory 
guidelines and mandates ensure 
prevalence of disease is low enough and 
measures have been met to resume 
operations safely in area, except for 
affected area(s) on campus 

 Internal Monitoring Criteria: spread of 
infection on campus, status of resources 
and infrastructure to combat contagion 
on campus 

 External Monitoring Criteria: Federal, 
NYS, and NYC regulatory guidelines 
and mandates, infection/health system 
status at the local, state, regional  and 
nation-wide level, status of resources 
and infrastructure to combat contagion, 
compliance of greater public with 
COVID-19 protocols, reclosing status of 
neighboring universities 

 (NEW) Whenever the lesser of 100 
individuals or 5% of the total on-
campus population test positive for 
COVID-19 within a rolling 14-day 
period;  

 Coronavirus Liaison reports to 
Coronavirus Coordinator, who proceeds 
with Reporting process 

 SLU Campus Reporting activated 
 On Campus: sick person asked to return 

home via email and see their doctor, if 
they are unable to return home 
immediately, notified via email to move 
to an isolation room (18th floor 1804, 19th 
floor 19A, or 10th floor remains at their 
desk) until they can leave (assistance 
provided with travel arrangements) 

 Partial Closure: Areas sick person 
visited are Closed Off  

 Partial Closure: Staff working in area of 
sick person are sent home, told to visit 
their doctor, monitor their health, 
quarantine if needed, and work remotely 

 On Campus: Special cleaning and 
disinfecting of affected areas  

 On Campus: Routine cleaning and 
disinfecting of non-affected areas 
continues 

 Color changes to Yellow on website (with 
partial closing specifications) 

 (NEW) Transition all in-person learning 
to remote format(s) and limit on-campus 
activities for a period of 14 days. 

 (NEW) Provided campus tests an 
average of at least 25% of its total on-
campus population for COVID-19 each 
week as part of an ongoing policy of 
surveillance testing shall not be required 
to transition to remote learning or to 
limit on-campus activities unless the 
greater of 100 individuals or 5% of the 
total population test positive using a 14-
day rolling average 
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Reopening Affected Area: 

 Once space is deemed safe to return, 
Coronavirus Coordinator proceeds with 
Campus Reporting process and Color 
changed back to Green on website 

RED (updated)  Chancellery/COO’s Office and Reopening 
Planning Committee monitor range of 
internal and external criteria: Federal, 
NYS, NYC regulatory guidelines and 
mandates ensure prevalence of disease is 
high and measures have not been met to 
resume operations safely in area; Campus 
closed 

 Internal Monitoring Criteria: spread of 
infection on campus, status of resources and 
infrastructure to combat contagion on 
campus 

 External Monitoring Criteria: Federal, 
NYS, and NYC regulatory guidelines and 
mandates, infection/health system status at 
the local, state, regional  and nation-wide 
level, status of resources and infrastructure 
to combat contagion, compliance of greater 
public with COVID-19 protocols, reclosing 
status of neighboring universities 

 (NEW) Whenever the lesser of 100 
individuals or 5% of the total on-campus 
population test positive for COVID-19 
within a rolling 14-day period; 
 

 SLU Campus Reporting activated 
 Full Campus Closure: Campus is closed 
 Full Campus Closure: Everyone at SLU 

is sent home 
 Full Campus Closure: Staff working on 

campus are told to visit their doctor, 
monitor their health, quarantine if 
needed, and work remotely 

 Full Campus Closure: Employees work 
remotely until further notice 

 All in-person support set to remote 
schedules 

 Special cleaning and disinfecting of 
campus 

 Color changes to Red on website 
 (NEW) Transition all in-person 
  learning to remote format(s) and limit 

on-campus activities for a period of 14 
days. 

 (NEW) Provided campus tests an 
average of at least 25% of its total on-
campus population for COVID-19 each 
week as part of an ongoing policy of 
surveillance testing shall not be required 
to transition to remote learning or to 
limit on-campus activities unless the 
greater of 100 individuals or 5% of the 
total population test positive using a 14-
day rolling average 

 

 

 

 

Reopening Campus: 

 Once campus is deemed safe to return, 
Coronavirus Coordinator proceeds with 
Campus Reporting process and Color 
changed back to Green on website  

 
 
 
Table 3. Staggered Work Schedule/ Remote Work Agreement (expiring no later than August 31, 2022) 
Employee Schedule (starts August 2nd, 2021 – expiring no later than August 31, 2022) 
 Regular Schedule Modified Schedule, as Agreed to 

by Supervisor and Employee 
Monday   
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Tuesday   
Wednesday   
Thursday   
Friday   
   

Guide for Employees: Tools and Rules for Teleworking. 
 
  

https://www.cuny.edu/about/administration/offices/hr/cuny-managers-portal/teleworking-guide-for-employees/
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Table 4. Staggered Work schedule (3 feet social distancing) 
 

WEEKLY CAMPUS STUDENT SUPPORT SERVICES  
LEVEL II (3 ft. Social Distancing) 

Departments Online/I
n-person 

In-Person Services By Appointment 
 (holidays- appointments moved to following week) 

Monday Tuesday Wednesday Thursday Friday 
Academic 
Affairs 

Classes 
thru  
distance 
learning 
and in-
person; 
staffing 
online and 
in-person 
(by appt 
only)  

Staggered 
work 
schedules 
Classes thru 
distance 
learning and 
in-person 

Staggered 
work 
schedules 
Classes thru 
distance 
learning and 
in-person 

Staggered 
work 
schedules 
Classes thru 
distance 
learning and 
in-person 

Staggered 
work 
schedules 
Classes thru 
distance 
learning and 
in-person 

Staggered 
work 
schedules 
Classes thru 
distance 
learning  

Student 
Support 

Online &  
in-person 
(by appt) 

Staggered 
work 
schedules 

Staggered 
work 
schedules 

Staggered 
work 
schedules 

Staggered 
work 
schedules 

Staggered 
work 
schedules 

Enrollment/ 
Admissions 

Online &  
in-person 
(by appt) 

Staggered 
work 
schedules 
All events 
online 

Staggered 
work 
schedules  
All events 
online 

Staggered 
work 
schedules 
All events 
online 

Staggered 
work 
schedules 
All events 
online 

Staggered 
work 
schedules 
All events 
online 

Bursar Online &  
in-person 
(by appt) 

Staggered 
work 
schedules 

Staggered 
work 
schedules 

Staggered 
work 
schedules 

Staggered 
work 
schedules 

Staggered 
work 
schedules 

Registrar Online &  
in-person 
(by appt) 

Staggered 
work 
schedules 

Staggered 
work 
schedules 

Staggered 
work 
schedules 

Staggered 
work 
schedules 

Staggered 
work 
schedules 

Business 
Office 

Online & 
in-person 
(by appt) 

Staggered 
work 
schedules 

Staggered 
work 
schedules 

Staggered 
work 
schedules 

Staggered 
work 
schedules 

Staggered 
work 
schedules 

IT In-Person  
(by appt) 
 

1. IT 
Services  

2. Student 
access to 
19th Fl 
computer
s and 
printing 
(use of 
Student 
lab, 
computer 
room, 
Classroo

1. IT 
Services 

2. Student 
access to 
19th Fl 
computer
s and 
printing 
(use of 
Student 
lab, 
computer 
room, 
Classroo

1. IT 
Services 

2. Student 
access to 
19th Fl 
computer
s and 
printing 
(use of 
Student 
lab, 
computer 
room, 
Classroo

1. IT 
Services 

2. Student 
access to 
19th Fl 
computer
s and 
printing 
(use of 
Student 
lab, 
computer 
room, 
Classroo

1. IT 
Services 

2. Student 
access to 
19th Fl 
computer
s and 
printing 
(use of 
Student 
lab, 
computer 
room, 
Classroo
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ms 19B 
19C, 
19D) 

ms 19B 
19C, 
19D) 

ms 19B 
19C, 
19D) 

ms 19B 
19C, 
19D) 

ms 19B 
19C, 
19D) 

 Facilities In-person  Custodial 
Services 

Custodial 
Services 

Custodial 
Services & 
-Deep 
Cleaning 

Custodial 
Services 

Custodial 
Services         
-Deep 
cleaning  

Operations Online & 
In-person 
(by appt) 

Staggered 
work 
schedules 

Staggered 
work 
schedules 

Staggered 
work 
schedules 

Staggered 
work 
schedules 
 

Staggered 
work 
schedules 

Communicatio
ns 

Online & 
In-person 
(by appt) 
 

Staggered 
work 
schedules 

Staggered 
work 
schedules 

Staggered 
work 
schedules 

Staggered 
work 
schedules 

Staggered 
work 
schedules 

Human 
Resources 

Online & 
In-person 
(by appt) 
 

Staggered 
work 
schedules 

Staggered 
work 
schedules 

Staggered 
work 
schedules 

Staggered 
work 
schedules 

Staggered 
work 
schedules 

Murphy 
Institute-
Worker Ed 

Online and 
in-person 
(by appt) 

Staggered 
work 
schedules 
All events 
online 

Staggered 
work 
schedules 
All events 
online 

Staggered 
work 
schedules 
All events 
online 

Staggered 
work 
schedules 
All events 
online 

Staggered 
work 
schedules 
All events 
online 

Murphy 
Institute- 
Labor Center 

Online and 
in-person 
(by appt)  

Staggered 
work 
schedules 
All events 
online 

Staggered 
work 
schedules 
All events 
online 

Staggered 
work 
schedules 
All events 
online 

Staggered 
work 
schedules 
All events 
online 

Staggered 
work 
schedules 
All events 
online 
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Table 5. Staggered Work schedule (6 feet social distancing) 
 

WEEKLY CAMPUS STUDENT SUPPORT SERVICES  
LEVEL II (6 ft. Social Distancing) 

Departments Online/I
n-person 

In-Person Services By Appointment 
 (holidays- appointments moved to following week) 

Monday Tuesday Wednesday Thursday Friday 
Academic 
Affairs 

Classes 
thru 
distance 
learning & 
in-person 
as needed 
(by appt)  

Classes thru 
distance 
learning and 
in-person 

Academic 
Affairs/Facult
y In-person 
support, if 
needed (use 
of 19th floor 
conference 
room) 
Classes thru 
distance 
learning and 
in-person 

Classes thru 
distance 
learning and 
in-person 

Classes thru 
distance 
learning and 
in-person 

Classes 
thru 
distance 
learning  

Student 
Support 

Online &  
in-person 
as needed 
(by appt) 

  Student 
Support if 
needed (use 
of 19th floor 
conference 
room) 

  

Enrollment/ 
Admissions 

Online &  
in-person 
as needed 
(by appt) 

   Enrollment 
Support if 
needed (use 
of 19th floor 
conference 
room) 

 

Bursar Online &  
in-person 
(by appt) 

Bursar 
Support if 
needed (use 
of 19th floor 
conference 
room) 

    

Registrar Online &  
in-person 
(by appt) 

 Registrar 
Support if 
needed  (use 
of 19th floor 
conference 
room)  

   

Business Office Online & 
in-person 
(by appt) 

   Business 
Office 
Support if 
needed  (use 
of 19th floor 
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conference 
room) 

IT Online & 
In-person 
(by appt) 
 

1. IT 
Services  

2. Student 
access to 
19th Fl 
computers 
and 
printing 
(use of 
Student 
lab, 
computer 
room, 
Classroo
ms 19B 
19C, 
19D) 

1. IT 
Service  

2. Student 
access to 
19th Fl 
computers 
and 
printing 
(use of 
Student 
lab, 
computer 
room, 
Classroo
ms 19B, 
19C, 
19D) 

1. IT 
Services  

2. Student 
access to 
19th Fl 
computers 
and 
printing 
(use of 
Student 
lab, 
computer 
room, 
Classroo
ms 19B, 
19C, 
19D) 

1. IT 
Services 

2. Student 
access to 
19th Fl 
computers 
and 
printing 
(use of 
Student 
lab, 
computer 
room, 
Classroo
ms 19B, 
19C, 
19D) 

 

 Facilities In-person 
only 

Custodial 
Services 

Custodial 
Services 

Custodial 
Services & 
-Deep 
Cleaning & 
Disinfecting 
10th floor 
(rooms 1005, 
1008) 

Custodial 
Services 

Custodial 
Services         
-Deep 
cleaning & 
Disinfectin
g 19th and 
18th floors 

Operations Online & 
In-person  

Staggered 
work 
schedules 

Staggered 
work 
schedules 

Staggered 
work 
schedules 

Staggered 
work 
schedules 
 

 

Communicatio
ns 

Online 
 
 

     

Human 
Resources 

Online  
 
 

     

Murphy 
Institute-
Worker Ed 

Online and 
in-person 
(by appt) 

   Worker Ed 
Support if 
needed (use 
of 19th Fl 
conference 
room if 
needed) 

 

Murphy 
Institute- 
Labor Center 

All events 
online 
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Table 6. In-person Classes - 3 Feet Plan Sample  
Monday Tuesday Wednesday Thursday Friday 
9  
(4 on the 18th floor, 
5 on the 19th floor) 

9  
(4 on the 18th floor, 
5 on the 19th floor) 

9  
(4 on the 18th floor, 
5 on the 19th floor) 

9  
(4 on the 18th floor, 
5 on the 19th floor) 

0 

 
 
Table 7. In-person Classes - 6 Feet Plan Sample  
 
Monday Tuesday Wednesday Thursday Friday 
4 
(18th Fl: 2 large 
classes; 19th Fl: 1 
large class, 1 small 
class) 

4 
(18th Fl: 2 large 
classes; 19th Fl: 1 
large class, 1 small 
class) 

4 
(18th Fl: 2 large 
classes; 19th Fl: 1 
large class, 1 small 
class) 

4 
(18th Fl: 2 large 
classes; 19th Fl: 1 
large class, 1 small 
class) 

0 

  



SCHOOL OF LABOR AND URBAN STUDIES: REOPENING PLAN: LEVEL II                                                              
  

CUNY School of Labor and Urban Studies, 25 West 43rd Street, 19th Floor, NY, NY 10036,    Tel. 646-313-8300,   Fax 646-313-8302                     Page xvi 

 
Table 8: Classroom and Common Areas Capacity under COVID 

Room Number Description 

COVID-
Capacity 
Limit 
(3 FT 
Distance)  

COVID-
Capacity 
Limit  
(6 FT 
Distance) 

Classroom 
Capacity 
(peach) 
3 Feet 
Plan 

Classroom 
Capacity  
TOTAL 
(peach) 
6 Feet 
Plan 

Common 
Areas 
Capacity  
(blue)  
3 Feet 
Plan 

Common 
Areas 
Capacity  
(blue) 
6 Feet 
Plan  

1804-- 
Isolation/Quarantine 
 classroom 9 3 

   

 
18A classroom 15 4 15 4   
18B classroom 15 5 15 5   
18C classroom 15 5 15 5   
18D classroom 15 5 15 5   
18th Floor Lobby 
adjacent to pantry 
area Lobby 2 1 

Sub-total: 
60 

Sub-total: 
19 

2 1 
18th floor Men's 
Restroom Restroom 3 1 

  
  

18th floor Women's 
Restroom Restroom 3 1 

  
  

18th floor Pantry Pantry 4 2   4 2 
18th floor hallway 
from entrance to 
room 1828  
(excludes elevator 
bank) Hallway 32 16 

  

32 16 
18th floor  hallway- 
elevator bank Hallway 6 3 

  
6 3 

18th floor hallway- 
from right hand 
entrance leading to 
room 1801  Hallway 30 15 

  

30 15 
18th floor hallway- 
from entrance 
facing elevators 
leading to 1801 
(used as exit only) Hallway 12 6 

  

12 6 
1902- conference 
room 

Conference 
Room 7 5 7 

5 Sub-total: 
86 

Sub-total: 
43 

19A- 
Isolation/Quarantine 
 classroom 13 4 

    

19B classroom 15 6 15 6   
19C classroom 17 6 17 6   
19D classroom 8 4 8 4   
1923 classroom 8 4 8 4   
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1918- student  
computer lab 

Student 
Computer 
Lab 8 2 

Sub-total: 
55 

Sub-total: 
25  

8 2 
19th Floor Pantry 
(no seating 
provided) Pantry 2 1 

  

2 1 
19th Floor Lobby 
Seating Area Lobby 10 6 

  
10 6 

19th Floor 
Restroom-Women  Restroom 3 1 

  
  

19th Floor 
Restroom-Men Restroom 3 1 

  
  

19th floor hallway- 
elevator bank Hallway 6 3 

  
6 3 

19th Floor hallway- 
from entrance 
leading to 
conference room  Hallway 18 9 

  

18 9 
19th Floor hallway -
from Conference 
room to private exit Hallway 6 3 

  

6 3 
19th Floor hallway- 
from entrance 
leading to 
classroom 19D Hallway 42 21 

  

42 21 

1005 Pantry Area  Pantry 2 2 
  Sub-total: 

92 
Sub-total: 

45  
1005 Floor hallway- 
from entrance to 
pantry  Hallway 14 7 

  

2 2 
1008 hallway- from 
entrance to private 
office  Hallway 8 4 

  

14 7 
      8 4 

    
  Sub-total: 

24 
Sub-total: 

13 
TOTALS 
    

115 44 202 101 

TOTAL 3 FEET 
PLAN- 
(Classrooms, 
Conference room, 
Common Areas) 303   

    

TOTAL 6 FEET 
PLAN- 
(Classrooms, 
Conference room, 
Common Areas) 145   
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Table 9: Open workstations 

FLOORS TOTAL 
19th floor 5 
18th floor 
 

8 

10th fl., Room 1005 6 
10th fl., Room 1008 8 
 
TOTAL 

 
27 

 

B. Guidelines (updated) 

Center for Disease Control and Prevention 
o https://www.cdc.gov/coronavirus/2019-ncov/index.html 
o https://www.cdc.gov/cpr/prepareyourhealth/PlanAhead.htm 
o https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/diy-cloth-face-coverings.html 
o https://www.cdc.gov/handwashing/videos.html 
o https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/schools.html 
o https://www.cdc.gov/coronavirus/2019-ncov/community/clean-disinfect/index.html 
o https://www.cdc.gov/coronavirus/2019-ncov/community/pdf/Reopening_America_Guidance.pdf 
o https://www.cdc.gov/coronavirus/2019-ncov/daily-life-coping/contact-tracing.html 
o https://www.cdc.gov/coronavirus/2019-ncov/downloads/Contact-Tracing-Infographic-

FINAL.pdf 
o Cleaning and Disinfecting Your Facility | CDC 

 
New York State & City (updated) 

o https://coronavirus.health.ny.gov/protect-yourself-and-your-family-coronavirus-COVID-19 
o https://www.governor.ny.gov/sites/governor.ny.gov/files/atoms/files/offices-interim-

guidance.pdf 
o https://coronavirus.health.ny.gov/system/files/documents/2020/03/cleaning_guidance_general_b

uilding.pdf 
o https://www1.nyc.gov/site/coronavirus/index.page 
o https://www1.nyc.gov/assets/coronavirus/downloads/phase2/offices.pdf  
o https://www.governor.ny.gov/sites/governor.ny.gov/files/atoms/files/OfficesSummaryGuidelines

.pdf?utm_campaign=coschedule&utm_source=facebook_page&utm_medium=Fairport/Perinton
%20Chamber%20of%20Commerce 

o https://www1.nyc.gov/site/coronavirus/get-tested/covid-19-testing.page 
o https://www.governor.ny.gov/news/governor-cuomo-announces-new-york-state-adopt-new-cdc-

guidance-mask-use-and-social-distancing  
o https://www.governor.ny.gov/news/governor-cuomo-announces-suny-and-cuny-boards-require-

vaccinations-all-students-attending 
o https://covid19vaccine.health.ny.gov/excelsior-pass  
o cleaning-and-disinfection-guidance-for-public-and-privatefacilities_051021.pdf (ny.gov) 
o https://coronavirus.health.ny.gov/covid-19-travel-advisory 

 
CUNY (updated) 

o https://www.cuny.edu/coronavirus/ 
o https://www.cuny.edu/coronavirus/#reopening 

https://www.cdc.gov/coronavirus/2019-ncov/index.html
https://www.cdc.gov/cpr/prepareyourhealth/PlanAhead.htm
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/diy-cloth-face-coverings.html
https://www.cdc.gov/handwashing/videos.html
https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/schools.html
https://www.cdc.gov/coronavirus/2019-ncov/community/clean-disinfect/index.html
https://www.cdc.gov/coronavirus/2019-ncov/community/pdf/Reopening_America_Guidance.pdf
https://www.cdc.gov/coronavirus/2019-ncov/daily-life-coping/contact-tracing.html
https://www.cdc.gov/coronavirus/2019-ncov/downloads/Contact-Tracing-Infographic-FINAL.pdf
https://www.cdc.gov/coronavirus/2019-ncov/downloads/Contact-Tracing-Infographic-FINAL.pdf
https://www.cdc.gov/coronavirus/2019-ncov/community/disinfecting-building-facility.html
https://coronavirus.health.ny.gov/protect-yourself-and-your-family-coronavirus-covid-19
https://www.governor.ny.gov/sites/governor.ny.gov/files/atoms/files/offices-interim-guidance.pdf
https://www.governor.ny.gov/sites/governor.ny.gov/files/atoms/files/offices-interim-guidance.pdf
https://coronavirus.health.ny.gov/system/files/documents/2020/03/cleaning_guidance_general_building.pdf
https://coronavirus.health.ny.gov/system/files/documents/2020/03/cleaning_guidance_general_building.pdf
https://www1.nyc.gov/site/coronavirus/index.page
https://www1.nyc.gov/assets/coronavirus/downloads/phase2/offices.pdf
https://www.governor.ny.gov/sites/governor.ny.gov/files/atoms/files/OfficesSummaryGuidelines.pdf?utm_campaign=coschedule&utm_source=facebook_page&utm_medium=Fairport/Perinton%20Chamber%20of%20Commerce
https://www.governor.ny.gov/sites/governor.ny.gov/files/atoms/files/OfficesSummaryGuidelines.pdf?utm_campaign=coschedule&utm_source=facebook_page&utm_medium=Fairport/Perinton%20Chamber%20of%20Commerce
https://www.governor.ny.gov/sites/governor.ny.gov/files/atoms/files/OfficesSummaryGuidelines.pdf?utm_campaign=coschedule&utm_source=facebook_page&utm_medium=Fairport/Perinton%20Chamber%20of%20Commerce
https://www1.nyc.gov/site/coronavirus/get-tested/covid-19-testing.page
https://www.governor.ny.gov/news/governor-cuomo-announces-new-york-state-adopt-new-cdc-guidance-mask-use-and-social-distancing
https://www.governor.ny.gov/news/governor-cuomo-announces-new-york-state-adopt-new-cdc-guidance-mask-use-and-social-distancing
https://www.governor.ny.gov/news/governor-cuomo-announces-suny-and-cuny-boards-require-vaccinations-all-students-attending
https://www.governor.ny.gov/news/governor-cuomo-announces-suny-and-cuny-boards-require-vaccinations-all-students-attending
https://covid19vaccine.health.ny.gov/excelsior-pass
https://coronavirus.health.ny.gov/system/files/documents/2021/05/cleaning-and-disinfection-guidance-for-public-and-privatefacilities_051021.pdf
https://www.cuny.edu/coronavirus/
https://www.cuny.edu/coronavirus/#reopening
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o https://www.cuny.edu/coronavirus/reopening-guidelines/sup-guideline-safe-campus-reopening/ 
o https://www.cuny.edu/coronavirus/reopening-guidelines/considerationsforreopening-facilities-

services/ 
o https://www.cuny.edu/coronavirus/reopening-guidelines/guideline-safe-campus-

reopening/#overview 
o https://www.mckinsey.com/~/media/McKinsey/About%20Us/COVID%20Response%20Center/

PDFs/Reopening-higher-education-institutions-amid-COVID-19-Executive-summary.pdf 
o https://www.cuny.edu/coronavirus/#technology-resources 
o https://www.cuny.edu/coronavirus/flexible-work-arrangements/ 
o https://www.cuny.edu/wp-content/uploads/sites/4/media-assets/Remote-Work-Agreement.pdf 
o https://www.cuny.edu/wp-content/uploads/sites/4/page-assets/about/administration/offices/legal-

affairs/policies-resources/reasonable-accommodations-and-academic-adjustments/Procedures-
for-Implementing-Reasonable-Accommodations-9.21.2016.pdf  

o https://www.cuny.edu/about/administration/offices/hr/cuny-managers-portal/teleworking-guide-
for-employees/ 

o https://www.cuny.edu/coronavirus/university-updates/covid-vaccine-required-for-in-person-fall-
classes/ 

o https://www.cuny.edu/coronavirus/reopening-guidelines/guideline-safe-campus-
reopening/#_Toc45787337  

o Guidance on Academic Continuity to Campuses – The City University of New York (cuny.edu) 
o https://www.cuny.edu/coronavirus/continuity-for-students/#student-conduct 
o https://www.cuny.edu/coronavirus/academic-continuity/guidance-on-academic-continuity-to-

campuses/#Domestic-International-Travel 
o  

 
SLU Forms  

o SLU Screening form, 
https://forms.office.com/Pages/ResponsePage.aspx?id=s_BgbwZfCU6XFZiduozH2CK5vSevVs
ZIpURYNNny4htUQ0NFNUNFUTFHMkJLVDRIUEdOUEgzRTZBRi4u 

o Daily Cleaning and Disinfecting Log: 
https://forms.office.com/Pages/ResponsePage.aspx?id=s_BgbwZfCU6XFZiduozH2CK5vSevVs
ZIpURYNNny4htUNzRTUUxRVEY3Vzk2QllOM1BGR0xVTllKQy4u   

o Cleaning and Disinfecting When Someone is Sick Checklist: 
https://forms.office.com/Pages/ResponsePage.aspx?id=s_BgbwZfCU6XFZiduozH2CK5vSevVs
ZIpURYNNny4htUNVQ5MTY2V0pEVTAyU1IzQjE0NVdYT0hDUS4u  

o Report of Sickness on Campus: Contact Tracking Survey: 
https://forms.office.com/Pages/ResponsePage.aspx?id=s_BgbwZfCU6XFZiduozH2CK5vSevVs
ZIpURYNNny4htUMjdWSVMzMzNQWkVZWjUyNk1EN09STjNZRy4u  

o Dayton Air Purifier: 5S5808_TRI.indd (grainger.com) 
o Honeywell Air Purifier: https://www.staples.com/Honeywell-True-HEPA-Whole-Room-Air-

Purifier-with-Allergen-Remover-HPA300/product_1009667 
o https://slu.cuny.edu/current-students/service-desk/technology-guides/laptop-loaner/ 
o Paper Cleaning and Disinfecting Log 

https://www.cuny.edu/coronavirus/reopening-guidelines/sup-guideline-safe-campus-reopening/
https://www.cuny.edu/coronavirus/reopening-guidelines/considerationsforreopening-facilities-services/
https://www.cuny.edu/coronavirus/reopening-guidelines/considerationsforreopening-facilities-services/
https://www.cuny.edu/coronavirus/reopening-guidelines/guideline-safe-campus-reopening/#overview
https://www.cuny.edu/coronavirus/reopening-guidelines/guideline-safe-campus-reopening/#overview
https://www.mckinsey.com/~/media/McKinsey/About%20Us/COVID%20Response%20Center/PDFs/Reopening-higher-education-institutions-amid-COVID-19-Executive-summary.pdf
https://www.mckinsey.com/~/media/McKinsey/About%20Us/COVID%20Response%20Center/PDFs/Reopening-higher-education-institutions-amid-COVID-19-Executive-summary.pdf
https://www.cuny.edu/coronavirus/#technology-resources
https://www.cuny.edu/coronavirus/flexible-work-arrangements/
https://www.cuny.edu/wp-content/uploads/sites/4/media-assets/Remote-Work-Agreement.pdf
https://www.cuny.edu/wp-content/uploads/sites/4/page-assets/about/administration/offices/legal-affairs/policies-resources/reasonable-accommodations-and-academic-adjustments/Procedures-for-Implementing-Reasonable-Accommodations-9.21.2016.pdf
https://www.cuny.edu/wp-content/uploads/sites/4/page-assets/about/administration/offices/legal-affairs/policies-resources/reasonable-accommodations-and-academic-adjustments/Procedures-for-Implementing-Reasonable-Accommodations-9.21.2016.pdf
https://www.cuny.edu/wp-content/uploads/sites/4/page-assets/about/administration/offices/legal-affairs/policies-resources/reasonable-accommodations-and-academic-adjustments/Procedures-for-Implementing-Reasonable-Accommodations-9.21.2016.pdf
https://www.cuny.edu/about/administration/offices/hr/cuny-managers-portal/teleworking-guide-for-employees/
https://www.cuny.edu/about/administration/offices/hr/cuny-managers-portal/teleworking-guide-for-employees/
https://www.cuny.edu/coronavirus/university-updates/covid-vaccine-required-for-in-person-fall-classes/
https://www.cuny.edu/coronavirus/university-updates/covid-vaccine-required-for-in-person-fall-classes/
https://www.cuny.edu/coronavirus/reopening-guidelines/guideline-safe-campus-reopening/#_Toc45787337
https://www.cuny.edu/coronavirus/reopening-guidelines/guideline-safe-campus-reopening/#_Toc45787337
https://www.cuny.edu/coronavirus/academic-continuity/guidance-on-academic-continuity-to-campuses/#_Toc48284139
https://www.cuny.edu/coronavirus/continuity-for-students/#student-conduct
https://www.cuny.edu/coronavirus/academic-continuity/guidance-on-academic-continuity-to-campuses/#Domestic-International-Travel
https://www.cuny.edu/coronavirus/academic-continuity/guidance-on-academic-continuity-to-campuses/#Domestic-International-Travel
https://forms.office.com/Pages/ResponsePage.aspx?id=s_BgbwZfCU6XFZiduozH2CK5vSevVsZIpURYNNny4htUQ0NFNUNFUTFHMkJLVDRIUEdOUEgzRTZBRi4u
https://forms.office.com/Pages/ResponsePage.aspx?id=s_BgbwZfCU6XFZiduozH2CK5vSevVsZIpURYNNny4htUQ0NFNUNFUTFHMkJLVDRIUEdOUEgzRTZBRi4u
https://forms.office.com/Pages/ResponsePage.aspx?id=s_BgbwZfCU6XFZiduozH2CK5vSevVsZIpURYNNny4htUQ0NFNUNFUTFHMkJLVDRIUEdOUEgzRTZBRi4u
https://forms.office.com/Pages/ResponsePage.aspx?id=s_BgbwZfCU6XFZiduozH2CK5vSevVsZIpURYNNny4htUNzRTUUxRVEY3Vzk2QllOM1BGR0xVTllKQy4u
https://forms.office.com/Pages/ResponsePage.aspx?id=s_BgbwZfCU6XFZiduozH2CK5vSevVsZIpURYNNny4htUNzRTUUxRVEY3Vzk2QllOM1BGR0xVTllKQy4u
https://forms.office.com/Pages/ResponsePage.aspx?id=s_BgbwZfCU6XFZiduozH2CK5vSevVsZIpURYNNny4htUNVQ5MTY2V0pEVTAyU1IzQjE0NVdYT0hDUS4u
https://forms.office.com/Pages/ResponsePage.aspx?id=s_BgbwZfCU6XFZiduozH2CK5vSevVsZIpURYNNny4htUNVQ5MTY2V0pEVTAyU1IzQjE0NVdYT0hDUS4u
https://forms.office.com/Pages/ResponsePage.aspx?id=s_BgbwZfCU6XFZiduozH2CK5vSevVsZIpURYNNny4htUMjdWSVMzMzNQWkVZWjUyNk1EN09STjNZRy4u
https://forms.office.com/Pages/ResponsePage.aspx?id=s_BgbwZfCU6XFZiduozH2CK5vSevVsZIpURYNNny4htUMjdWSVMzMzNQWkVZWjUyNk1EN09STjNZRy4u
https://www.grainger.com/ec/pdf/Dayton-Air-Purifier-2HPE1-OIPM.pdf
https://www.staples.com/Honeywell-True-HEPA-Whole-Room-Air-Purifier-with-Allergen-Remover-HPA300/product_1009667
https://www.staples.com/Honeywell-True-HEPA-Whole-Room-Air-Purifier-with-Allergen-Remover-HPA300/product_1009667
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Other  
o https://www.shrm.org/resourcesandtools/tools-and-samples/hr-forms/pages/COVID-19-back-to-

work-checklist.aspx 
o Building Management: 

https://www.shrm.org/resourcesandtools/tools-and-samples/hr-forms/pages/covid-19-back-to-work-checklist.aspx
https://www.shrm.org/resourcesandtools/tools-and-samples/hr-forms/pages/covid-19-back-to-work-checklist.aspx
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C. Budget Estimates 
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D. Social Distancing and Signage 

10th floor: SLU Rooms 1005, 1008 
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18th Floor 
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19th Floor 
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6 Feet Social Distancing Seating Sign (New): 

 
 

3 Feet Social Distancing Sign Samples (New): 

  
 
 

E. Space Capacity  

Space Capacity Signs (New): 
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F. Road to Reopening Level II Variables (New) 

 

 
 



SCHOOL OF LABOR AND URBAN STUDIES: REOPENING PLAN: LEVEL II                                                              
  

CUNY School of Labor and Urban Studies, 25 West 43rd Street, 19th Floor, NY, NY 10036,    Tel. 646-313-8300,   Fax 646-313-8302                     Page xxxiv 

G. Variables Impacting Reopening (New) 
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H. COVID Signs (updated) 
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I. Draft. Reopening Plans (previously submitted) 
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J. Reopening Plan LEVEL II  (updated) 
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K. Sample Survey Questions (Faculty and Staff) (New) 
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L. Sample Survey Questions (Students) (New) 
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M.  Student Services 
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